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Spend Release Process 

 

 

 

• S106 Monitoring Officer notify 

Stake Holders /Ward Cllr’s money 

has been received 

• Update database 

Financial 

Contributions 

received 

Spend Release 

Form 

Finance Confirm 

Funds Available 

Funds Not 

Available 

 

• Form sent to 106 Officer 

• Pass to Simon Cairns for signing – additional information may be 

requested to determine spend meets legal requirements of s106 clause 

• Assistant Director to sign 

• Monitoring Officer to sign 

• Section 151 Officer to sign 

• S106 Monitoring Officer to sign and update 106 database 

• Scan document and Index in Idox against Section 106 Ref No (S***) 

• Email copy to Project Officer (spend been agreed and on database) 

• Send original paper copy to Finance 

• Project Officer 

(Spending Officer) 

consult with Ward 

Cllr’s 

Ward Councillor 

Consultation 
Portfolio Holder 

Agreement 

• Project Officer 

(Spending Officer) 

notify Portfolio Holder 

Ward Councillor 

Approval  

Portfolio Holder 

Not Agreed  

 

CBC Authorisation 

• Project Officer (Spending 

Officer) to complete & sign 

spend release form 

• Send to Finance Officer 

• Finance Officer sign spend 

release form 

• Send to Project Officer 

(Spending Officer) 

Funds Available 

Finance Send Form to 

Spending Officer 

Project Officer 

(Spending Officer) 

Spend Over 

£250,000 
Borough  Ward  S106 Clause 

specific spend 

Portfolio Holder 

Agreement 
Ward Councillor 

Not Approved   

 

• The clause within 

the agreement 

specifies what the 

contribution can be 

spent on and 

therefore the funds 

are effectively 

allocated/ringfenced 

for that project. 

Therefore, there is 

no requirement to 

consult Ward Cllrs. 

See Alternative 

Funding 

 

Seek Alternative 

Funding 

 

See Alternative 

Funding 

 


