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Appendix 2 

Revised Spend Release Process 

 

 

 

Financial Contributions received 

• S106 Monitoring Officer 

notify Stakeholders /Ward 

Cllr’s money has been 

received 

• Update database 

 

Project Officer advise Ward 

Cllrs and PC of spend. 

Finance confirm if 

funds available 
Funds Not 

Available 

 

S106 officer seeks Portfolio 

Holder agreement for any 

spend over £250k  

Portfolio Holder 

Not Agreed  

 

 

If funds available sign SRF 

and advise Project 

Officer/S106 officer 

S106 Officer sends link 

to Head of 

Planning/S106 

Manager; S151 Officer 

and Monitoring Officer 

to sign simultaneously. 

S106 Officer arranges 

meeting with project 

officer and Head of 

Planning/S106 Manager 

 

Seek Alternative 

Funding 

 

• S106 Monitoring Officer to sign and 

update 106 database 

• Scan document and Index in Idox 

against Section 106 Ref No (S***) 

• Advise Project Officer that spend 

has been agreed and on database 

• Send copy to finance 

 

• Project Officer to complete & 

sign spend release form.  

• Add to Sharepoint 

• Advise Finance Officer 


