
Schedule A 

Licensing Sub-Committee Hearing Procedure for Hearings under the 

Licensing Act 2003 

 

(1) All questions and statements will be directed through the Chairman. 

(2) The Chairman will at the beginning of the Hearing explain to the parties the 
procedure to be followed and shall consider any request made by a party for 
permission for another person to appear at the Hearing. 

(3) The Hearing shall take the form of a discussion led by the Council’s 
representative. 

(4) Cross examination shall not be permitted unless the Sub-Committee considers 
that cross-examination is required for it to consider the representations, application 
or notice as the case may be. 

(5) The Chairman of the Sub-Committee may require any person attending the 
Hearing who in his opinion is behaving in a disruptive manner to leave the Hearing 
and may: 

(a) refuse to permit that person to return, or 

(b) permit him to return only on such conditions as the Sub-Committee may specify. 

Provided that any such person may before the end of Hearing submit to the Council 
in writing any information which they would have been entitled to give orally had they 
not been required to leave. 

(6) A party who wishes to withdraw any representations they have made may do so: 

(a) by giving notice to the Council no later than 24 hours before the day or first day 
on which the Hearing is to be held, or 

(b) orally at the Hearing. 

(7) The Sub-Committee in considering any representations or notice made by a party 
may take into account documentary or other information produced by a party in 
support of their application, representations or notice (as applicable) either before 
the Hearing, or with the consent of all other parties, at the Hearing. 

(8) The Sub-Committee shall disregard any information given by a party or any 
person to whom permission to appear at the Hearing had been given which is not 
relevant to: 



(a) their application, representations or notice (as applicable) or in the case of 
another person, the application representations or notice of the party representing 
their appearance, and 

(b) the promotion of the licensing objectives or, in relation to a Hearing to consider a 

notice given by a chief officer of police, the crime prevention objective. 

(9) If a party has informed the Council that he does not intend to attend or be 
represented at a Hearing, the Sub-Committee may decide to proceed with the 
Hearing in his absence. 

(10) If a party has not informed the Council that he does not intend or be represented 
at a Hearing and fails to attend or be represented at a Hearing, the Sub-Committee 
may: 

(a) where it considers it to be necessary in the public interest adjourn the Hearing to 
a specified date ( notice being given forthwith to the parties concerned of the date, 
time and place to which the Hearing has been adjourned), or 

(b) hold the Hearing in the party’s absence Where the Sub-Committee agrees to hold 
the Hearing in the absence of a party, the Sub-Committee shall consider at the 
Hearing the application, representations or notice made by that party. 

 

The Council’s case:- 

(11) The Chairman will invite the Council's representative to summarise the report 
relating to the application under consideration. 

 

The Applicant's case:- 

(12) The Applicant and/or representative will begin with their opening remarks and 
present their case. 

(13) The Applicant's witnesses (if any) will give evidence in support of the Applicant's 
case. 

(14) The Applicant and/or representative may question the Applicant's witness again 
to clarify any points which may have arisen. 

 

Submissions from other persons or their representatives and from Responsible 
Authorities:- 

(15) Each party will present their case. 

 



(16) Each party's witnesses (if any) will give evidence in support of the party's case. 

(17) Each party and their witnesses may be questioned by the Chairman and 
members of the Sub-Committee. 

(18) Each party may question their witness again to clarify any points which may 
have arisen. 

(19) If the Applicant or other parties wish to question each other, questions may be 
directed through the Chairman. 

(20) Closing Statements may be made by the Applicant and/or representative. 

(21) The Chairman will ask the Legal Advisor whether there is anything else to be 
raised or settled before the proceedings are closed. 

 

Determination of the application by the Sub- Committee 

(22) The Applicant and/or representative, other persons, Responsible Authorities and 
the members of the public and the press will leave the room to allow the Sub-
Committee to determine the application. During this process the Sub-Committee 
members may ask for legal advice from the Legal Advisor. 

(23) The Applicant and/or representative, other persons, Responsible Authorities and 
the members of the public and the press will be invited to return to the room when 
the Sub-Committee's determination will be announced. Written details of the 
determination and the grounds upon which it is based will be sent to all parties 
concerned in accordance with the Hearings Regulations. 


